GUIDE TO THE TYPE OF APPLICATION FORM TO USE

HOUSEHOLDER APPLICATION FORMS

These are simplified application forms which should be used for household developments where an application is required including:

Extensions and Conservatories
Loft and Cellar Conversions
Porches
Dormer windows
Buildings ancillary to the use of the property as a single  dwelling such as garages, summerhouses, sheds, workshops                                                                                   Additions and Alterations such as new windows/doors, cladding, solar panels, satellite dishes, wind turbines, gates
Fences or walls
Accesses to the highway e.g. new or altered access                                                              

Note – Some of these developments may be covered by permitted development rights and not require planning permission. Please refer to the Council’s advice and guidance section.
The forms available are:
Householder Application for planning permission for works or extension to a Dwelling -  for most applications
Householder Application for planning permission for works or extension to a dwelling and listed building consent  -  for alterations, extension or demolition of a listed building or applications which are for a listed building and require planning permission and listed building consent
Householder Application for Works or Extension to a Dwelling with Conservation Area Consent  – for applications which include demolition within a conservation area 
These application forms are not for proposals which would change the use or sub-divide the dwelling, for example:

Building a new house in the garden
Use of part or whole of property for business use
Conversion to 2 or more dwellings
FULL APPLICATIONS

These application forms should be used for applications for full planning permission for changes of use or building and engineering works, for example:

Housing or industrial development including building of  an additional property(s) within the grounds of a current dwelling
Change of Use of a property
Conversion of a building to 1 or more dwellings
Extensions and works to non-residential 

The forms available are:

Application for Planning Permission – for most full applications
Full permission and listed building consent – when planning consent is required as well as listed building consent 
Application for Planning Permission with consent for demolition in a conservation area – when the proposal includes demolition within a conservation area  
Application for Planning permission and consent to display an advertisement - when the proposal includes an advertisement for example new signage on a shop front

Listed Building Consent

Listed Building Consent is needed for alterations, extensions or demolitions which affect the character or fabric of a listed building. This applies to all parts of the building, interior and exterior, regardless of the listing grade and whether the feature to be altered is mentioned in the official list description. This will include boundary walls. It may also apply to associated buildings which are within the curtilage of the principal building. Curtilage buildings are ones which form part of the land and have done so since before 1 July 1948.

It is an offence in law to carry out unauthorised works to a listed building. Please see the Council’s guidance to establish if proposals require listed building consent 

The forms available are:

Application for Listed Building Consent – for applications which only require listed building consent – if the proposal also requires planning permission please use the appropriate combined householder or full application form

Conservation area Consent
Conservation Area Consent is required for demolition of unlisted buildings or substantial part(s) of a building within Conservation Areas. It is not required for the construction or alterations of properties within conservation areas or for the following demolition proposals:

· Demolition of a building with a volume not exceeding 115 cubic metres 

· Demolition of a wall less than 1 metre high fronting a highway, waterway or open space 

· Demolition of a wall less than 2 metres high in any other case 

· Demolition of agricultural buildings constructed since 1st January 1914

It is an offence in law to carry out unauthorised demolition of a building in a conservation area.

The forms available are:

Application for conservation area consent for demolition in a conservation area – when  only conservation area consent is required – if the proposal also requires planning permission please use the appropriate combined householder or full application form
OUTLINE APPLICATIONS

Applications for planning permission for the erection of buildings may be made initially without full details of all design elements of the proposal for example: access, appearance, landscaping, layout or scale. These are applications for outline planning permission. Further applications are then required for the approval of the details know as “reserved matters”. The development cannot start until applications for the reserved matters have been submitted and approved. 
There are two types of outline application:

· those where all of the detailed design elements are reserved for future approval and 

· those where some elements are reserved and others included in the outline submission

Legislation changed on 10 August 2006 which means that it is now necessary for outline applications to be accompanied by more than just the bare minimum of a location plan.

· Applications should include information on the uses proposed for the site, together with any distinct development zones, and indicate the amount of development proposed for each use. 

· Where layout is reserved for future approval, the outline application must show the approximate location of buildings, routes and open spaces within the site; 

· Where scale is reserved for future approval, the outline application must state the upper and lower limits of the height, width and length of each of the proposed buildings; and 

· Where access is reserved for future approval, the outline application must indicate the areas where access points to the development are proposed. 

The forms available are:

Application for outline planning permission with some matters reserved  - For applications where all of the detailed design elements are reserved for future approval 

Application for outline planning permission with all matters reserved  – For applications where some of the details are reserved for future approval and others included in the outline application

APPROVAL OF RESERVED MATTERS AND CONDITIONS
Where outline planning permission has been granted, without details of some of the design elements of the proposal (i.e. access, appearance, landscaping, layout or scale) an application will be necessary to seek approval to these detailed matters. These are applications for approval of reserved matters. Such an approval is not a planning permission in its own right but has to be read in conjunction with the outline planning permission. These details submitted must conform to the outline permission for example they cannot relate to land outside the area of the outline permission or conflict with the terms or description of the outline  permission.  They also must be submitted within the time scale set out in the outline permission. The development cannot start until details of all outstanding matters have been approved. 

Where planning permission has been granted and is subject to conditions requiring details, such as materials or landscaping plans, to be approved the Local Authority applicants should submit an application form along with any materials or documentation requested in the condition(s). This is known as “discharging conditions”. Where there is more than one condition which requires approval applications can be made to discharge these separately or together.  Failure to obtain approval could result in enforcement action and in the case of listed buildings this is a criminal offence.

The forms available are:

Application for approval of reserved matters following an outline approval – to be used for the approval of reserved matters
Application for approval of details reserved by condition – to be used when applying to discharge planning conditions.
Certificates of Lawful Development

These are a special type of application that seek to certify that a development is lawful and therefore immune from enforcement action. They can be for development that has already been carried out or for proposed development both of which can relate to the uses of land and buildings or building works and other operations.

The forms available are:

Application for a Lawful development Certificate for an existing use or operation or activity including those in breach of a planning condition – to be used where the development or change has already been carried out

Application for a Lawful development Certificate for a proposed use or development - to be used where the development or change has not already been carried out
PRIOR NOTIFICATIONS
These are submissions to the Local Planning Authority pursuant to a condition of planning permission granted by Schedule 2 of the Town & Country Planning (General Permitted Development) Order 1995 and relate to:

Agricultural and forestry development (Schedule 2, Parts 6 & 7) 
Telecommunications (Schedule 2, Part 24) 
Demolition (Schedule 2, Part 31)

For further information and procedures for these applications please refer to the General Permitted Development Order.

The forms available are:

Application for prior notification of proposed agricultural or forestry development- proposed building 

Application for prior notification of proposed agricultural or forestry development – proposed road Application for prior notification of agricultural or forestry development – excavation/waste material 

Application for prior notification of proposed agricultural or forestry development – proposed fish tank (cage) 
Prior Notification of proposed development in respect of permitted development by telecommunications code systems operators 

Application for prior notification of proposed demolition 
TREES AND HEDGES


Anyone proposing to undertake works to trees in a conservation area, or works to trees subject to a Tree Preservation Order (TPO) needs to apply to the Local Authority for consent to undertake these works.

What the law requires:
The consent of the Council is required before any work is carried out to trees which are subject to a TPO. However there are some special circumstances when there is no need to get the Council's consent, for example, when a tree is dead or dangerous, or when the work is necessary to comply with a statutory obligation. Under these circumstances the onus is on the applicant to prove that this is the case. It is therefore advisable to apply for consent and if work is urgent for reasons of health and safety notify us with evidence such as photographs and or a report form a tree professional.
There is a duty to give the Council six weeks notice before carrying out works to trees in conservation areas which are not covered by a TPO. This gives the Council the opportunity to consider whether an Order should be made to protect the trees. If the Council does not inform the applicant of its decision within six weeks of the application, then the applicant may proceed with the works.

It is a criminal offence to undertake works to trees without meeting these requirements.

 It is necessary to apply to remove a hedgerowwhich:

Grows in, or adjacent to any common land, local nature reserve, Site of Special Scientific Interest (SSSI), or land used for agriculture, forestry of the breeding or keeping of horses, ponies of donkeys and has a continuous length of at least 20 metres, or if less than 20 metres, meets another hedgerow at each end. The regulations do not apply to any hedgerow within the curtilage of, or marking a boundary of the curtilage of, a dwelling house.

The local planning authority may refuse consent only if the hedgerow is "important". For these purposes, an important hedgerow is one which is 30 years old or more and meets at least one of the archaeological and ecological criteria set out in the regulations.

It is a criminal offence to remove a protected hedgerow in contravention of the regulations.

The forms available are:
Application for tree works: Works to trees subject to a tree preservation order (TPO) and/or notification of proposed works to trees in a conservation area – to be used when applying to fell or carry out works to preserved trees or those in conservation areas
Application for hedgerow removal Notice – to be used when applying to remove a hedge which is covered by the regulations.
Advertisement Consent

Under the Town and Country Planning (Control of Advertisements) Regulations, many outdoor advertisements require express consent before they can be lawfully displayed.

Some advertisements are not regulated by the planning authority, and others benefit from 'deemed consent', which means an application is not needed. Others will need the 'express consent' of the Local Planning Authority, and these require an application.

Types of advertising which are likely to need express consent include:

· the majority of illuminated signs 

· advertisements using specialised structures for their display, such as poster hoardings and most non-highway authority roadside advance warning or directional signs 

· advertisements that do not relate to the business on the premises on which they are displayed

Applicants should refer to the Regulations for details, the Advice and guidance on our web site or call at the local planning office.

Express consents are only ever granted for a limited period. This is generally for five years but may be longer or shorter. Unless a condition of the consent requires the discontinuance of the display, advertisements may continue to be displayed after the expiration of the limited period, by virtue of deemed consent. If you require a specific period for your proposed display you may request such a period within your application. 

The forms available are:

Application for consent to display an advertisement(s) – to be used when only advertisement Consent is being applied for – when it is required together with planning and or listed building consent please use the appropriate combined form

REMOVAL OR VARIATION OF CONDITION(S)

Conditions are usually applied to planning approvals. These may limit or control the way in which the approval may be implemented. Section 73 of the Planning Act allows applications to be made for permission to develop without complying with a condition previously imposed. The Planning Authority can grant such permission, perhaps with different conditions or they can refuse the application. The original planning permission continues to subsist whatever the outcome of the s73 application. The approval of such an application is a planning permission in its own right.

This type of application cannot be used to vary the time period for the commencement of development works. 
The forms available are:

Application for the removal or variation of a condition following grant of planning permission 
