	
	

	
	Your ref: 

	
	Our ref: 

	
	Please contact Housing Options on 01799 510510

	
	
	


Dear 
APPLICATION FOR HOUSING

I enclose with this letter, as requested, a Housing Application form. This form should be fully completed and returned to the above address. You will receive an acknowledgement once the application has been registered. 
You will need to complete the form in full and provide photocopies of all the documents listed on the enclosed checklist. The application will not be registered until it is complete and all documents have been received.  
Any incomplete application forms will be returned. If all required documents are not received with your application we will write to you explaining what other information we require. If these documents are not received within 28 days then the application will be destroyed.  
Fair Processing Statement

· Information you submit, or have submitted, in all correspondence to the council will be processed in accordance with the provisions of the Data Protection Act 1998 and relevant legislation.

· The council will use the information you provide or provided for the purpose of performing any of its statutory enforcement duties. It will make any disclosures required by law and may also share this information, both across the council departments and with other government organisations.  

· If you give or gave information that is incorrect or incomplete, the council may take action against you.

Please note that owner occupiers over the age of sixty will usually only be considered for sheltered accommodation.  Should it be concluded that an applicant under the age of sixty is financially able to secure alternative accommodation at market rent, no points will be awarded.  

Yours faithfully
Housing Options Team
